Keyes vs. Obama Suit Instructions for Use of partially filled in “Proof of Personal Service, Form POS-020”
Requirements for Server
A person at least 18 years of age or older must serve the documents.
	You must not be a party to the action, that is, you must not be one of the plaintiffs, who are suing.
	You are not  a California sheriff or marshal
	You are not a registered process server.
Mode of Service
Personal delivery.
Basic Steps in Performing Service
Identify and print out the documents to be served, and the instructions, and form to fill out. See list below.
	Study the original instructions using this document as a supplement specific to this particular service.
Serve or attempt to serve the documents and take notes on the service or attempt. See Declaration of Attempted Service form.
	The person who served the documents must fill out the appropriate form for service or alternative service from their notes. Fill in by hand, using an ink pen, preferably dark blue.
	Print your name, sign, date, and overnight or second day airmail the completed form to the attorney. See below for address of Attorney. Make a duplicate for your own records.
List of Documents to Print Out
These documents have been sent to you as email attachments or may be accessed on http://dontbs.us/legaldocs.html. Each person you serve must get one copy of each of the following bundled together, and in the order listed below. Go to FedEx/Kinko’s or some other place that can staple thick documents.
Documents to be Served (Listed on POS-020 Item 2)
Petition for Writ of Mandate
Declaration of Markham Robinson
Civil Case Cover Sheet
Notice of Case Assignment
Guide to the Procedures for Prosecuting Petitions for Prerogative Writs
Official Instructions to Which This Document is a Supplement
Information Sheet for Personal Service-Civil
Proof of Personal Service-Civil [This is a partially filled out form. Please complete it.]
	Declaration of Attempted Service (attached, but not available on web site)
How to Fill Out the Proof of Service Form
Heading
First box, left side: In this box is information about the attorney and the parties for whom you served the documents. Pre-Filled Out.
Second box, left side: Information including name of the county and the name and address of the court in which the legal action is filed. The address for the court is prefilled out to be the same as on the documents that you served. Pre-Filled Out.
Third box, left side: The names of the Petitioner/Plaintiff and Respondent/Defendant in this box which are pre-filled out to be the same names as are listed on the documents that you served. Pre-Filled Out.
First box, top of form, right to side: Leave this box blank for the court's use.
Second box, right side: The case number is already printed in this box. The number is the same as the case number on the documents that you served. Pre-Filled Out.
Numbered Items
Item 1. You are stating that you are over the age of 18 and that you are not a party to this action.
Nothing to fill out!
Item 2. List the name of each document that you delivered to the person.
DO NOT CHECK THE BOX! This form is Pre-Filled Out. 
Item 3. Provide the name of the person served, the address where you served the documents, and the date and time of service. Use this form for just one person so you will NOT check the box. If this is alternative service and the person 
Item 4. Box 4a is already checked asserting that you are NOT a registered process server. You are a private person serving the documents for a party.
The box is Pre-Checked.
Item 5. Print your name, address, and telephone number.
Item 6. You hereby state under penalty of perjury the information you have provided is true & correct.
The box is Pre-Checked.
Item 7. Do NOT check this box.
Date – Name - Signature
At the bottom, fill in the date on which you signed the form, print your name, and sign the form at the arrow. By signing, you are stating under penalty of perjury that all the information that you have provided on form POS-020 is true and correct.
GENERAL INSTRUCTIONS
You are a private person 18 years of age or older who is not a party to the action and not a California sheriff or marshal and not a registered process server.
To successfully perform service, the person being served must accept the document into their hand or if they will not take it, then you must touch them or their garments with it and drop it at their feet. In either event, you should then announce, “You have been served.” If the reaction is in any wise uncomfortable, you may leave at this point. You can informally identify the suit as a Petition for a Writ of Mandate by Keyes, et al, against the Secretary of State, Obama, et al. (“et al” pronounced “eht awl” is just Latin in this case for “and others.”)
On any day of the week, at any time of day, you may serve the person at their place of business or their residence or any other place where you find them. However we highly recommend you do it at times that are convenient, such as during the day or early evening unless the person works other than the day shift.
When you arrive at the place of service, you should identify the person you are trying to serve. If they will not identify themselves, but if someone else has definitely identified them or you recognize them by personal knowledge or from a photograph, this will be sufficient. If you do not succeed in serving the person you are trying to serve, then there is “alternative service” described below. You will fill out the same form in that case with a supplementary declaration attached.
Alternative Service
You may serve an adult person over 18 years of age other than the person you are trying to serve under certain conditions described below. 
To complete a valid “alternative service,” you must attempt service on the initial target on three separate days at three separate times of day. This must be at a place where that person works or resides. A good rule of thumb is that “separate times of day” are times separated by two or more hours, but more than that is good, since it increases the chances of service and is less likely to be challenged as inadequate service. 
After the third attempt at service as defined above, you may then serve an adult person over 18 years of age other than the person you are trying to serve at the original service target’s place of work or residence. You may do this on the same day as your last attempt.
You should try to get the name of the person to whom you deliver alternative service. If they will not give you’re their name, then write down a description of them such as gender, age, height, hair color, etc. that will help identify them, in the place provided for the name in “Item 3” on the form. 
You should then fill out an additional declaration, date it, include your printed name and sign it that includes the date, time, address, and circumstances of each of the three service attempts on three separate days at three separate times of day. For your convenience we provide a form that includes the mandatory elements and leaves plenty of space for a free-form description of three attempts at service.
Address to Send Completed Forms
Please send by overnight mail your completed forms and attached declarations if any. If you do not succeed in performing service or alternative service, but have made attempts at it, please fill out the declaration form with however many attempts you have made on it since we can put that together with other attempts and an alternative service form to amount to a successful service.
Law Office of Gary G Kreep, Esq.
932 D St. Suite 2
Ramona CA 92065

